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Changes to Receivables and Returned Checks
The Foundation Accounts Receivable Department has been hard at work developing a new 
database program. The purpose of this program is to track communication, keep notes, and 
follow up on collections efforts for receivables older than 120 days and items returned by 
the bank (e.g. NSF checks). This effort is in response to a few of the findings from the recent 
compliance audit: 1) Document collection and follow-up activity, 2) Perform write offs and 
reserve for past due receivables in a timely manner. In addition, the expectation is that this 
program will help us to keep you better informed with alerts and reports provided to you on a 
regular basis.

You may receive a report that resembles the standard aging report that is produced from 
ONESolution. The new report will include all of the information that can be found on the aging 
report and adds details, such as the invoice date, to assist in collections. We will also be saving 
documents associated with an invoice or NSF check including emails regarding efforts to collect a 
balance. Please keep the A/R department apprised, via email, of any attempts at communication 
with the customer.

Please keep the following timeframes in mind:

 Open Invoices
• 120 days: You will begin receiving notices regarding the status of the invoice
• One Year: Reserve for balance due in “Allowance for Bad Debt” account and charge “Bad Debt” account
• Two Years: Write off remaining balance

 Bank Returns (NSF)
• Upon return

   - You will receive a notice of the return and instructions on how to proceed
   - Amount of returned item and a $25.00 NSF fee are due immediately

• One Year: Balance will be written off and the NSF fee will be charged to your project

There are some exceptions to the above timelines. If a payment plan has been made and the customer has been keeping 
up with their payments, the balance will not be reserved for or written off. If you have informed us that an invoice or NSF 
replacement has been determined uncollectable, the balance will be written off immediately and, in the case of an NSF 
item, the $25.00 fee will be charged to the applicable project(s).

The following are some notes regarding payments:

 Accounts Receivable Invoice Payments
• Invoice payments are not accepted over the vault counter
• During the first year: Payment applied to invoice
• After one year: Payments applied to invoice and reservation reversed
• Post write off: Write off reversed and payment applied

 Returned Check Payments
• No checks accepted; payment must be in the form of credit/debit card, money order, cashier’s check or 

cash
• Cashier MUST be informed that the payment is to replace a returned check

If you have any questions or would like more information regarding receivables or returned checks, please contact Alicia 
Smith at aliciasmith@cpp.edu or (909) 869-2908 or Kathleen Monfort at kmmonfort@cpp.edu or (909) 869-4807.
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Sales Tax and Mileage Reimbursement Rate Changes

SALES TAX
Sales tax is required to be paid on all tangible items consumed within the state of California. When purchasing tangible 
products outside of California, sales tax is required to be paid on the taxable amount of the purchased item. The 
current sales tax rate is 8.75 percent effective January 1, 2017. If the vendor does not include sales tax on their invoice, 
we must increase the amount charged to your account by 8.75 percent to account for this use tax.

MILEAGE REIMBURSEMENT
To maintain consistency with the CSU Policy Governing Travel, the Foundation will be decreasing the maximum mileage 
reimbursement. Standard maximum mileage reimbursement rate is decreased to 53.5 cents per mile from 54.0 cents 
per mile, effective January 1, 2017.



    5    5

Foundation Web Forms

The Foundation has five web forms available in OneSolution:

1. Payment Request - APOHCSPR
2. Reimbursement Request - APOHCSRR
3. Interdepartmental Transfer - GLJECSDT
4. EFT Bank Information - PEUPCSEB
5. PO Request - POUPCSPR

Benefits to using web forms:

• Eliminates paper
• Minimizes processing time
• Improves in data accuracy
• Offers the ability to view invoices and documents online within the OneSolution Client
• Automates and streamlines the input process

If you are interested in processing your disbursement vouchers, purchase orders, and/or IDTs using web forms, 
please contact Debbie Chavez at debrachavez@cpp.edu to set up a one-on-one training session.
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Payment of Goods and Services Near the End of 
Your Grant Project

All costs relating to grant and contract projects must be incurred during the project period. Grant compliance 
regulations define this as supplies and other tangible items as being ordered and shipped prior to the last day 
of the grant and contract project period. In addition, services from outside consultants and employees must 
be performed no later than the last day of the period of the award.

When Foundation receives expenditure documents for processing, we always review the date the items were 
shipped on the vendor’s invoices. If the vendor’s invoice states that the goods were shipped after the last day 
of the grant period (regardless of the date of the invoice or the date the invoice was paid), these items did 
not benefit the grant project as they were not received while the project was active, and as a result, cannot 
be charged to the account. This review process is also performed by our external single audit auditors who 
review all grant and contract activity every year to assure the Foundation is in compliance with this important 
compliance standard.

Effective December 26, 2014, there is a new compliance requirement per 2 CFR 200.314, which states that 
if there is a residual inventory of unused supplies exceeding $5,000 upon termination of the project, your 
project will be required to compensate the government for its share of these unused items. This means 
the grant project will need to receive a refund for the cost of those supplies that were purchased for your 
project and were not used. This refund would need to come from nongrant funds held in the Foundation and 
deposited back into the grant project.   

To avoid this situation, large purchases of tangible supplies, including computers, will not be allowed to be 
paid toward the end of the project. We highly encourage that all supply orders exceeding $5,000 including 
computers and/or other tangible items be ordered and received three to six months before of the end of your 
project. 

As a reminder, for most grant projects, all expenditures incurred prior to the grant deadline must be recorded 
in the grant project no later than 60 calendar days after the funding period or the date of completion as 
specified in the terms and conditions of the award. The agency must receive all financial, performance and 
other necessary reports as required by the terms and conditions of the award no later than 90 calendar days 
after the date of completion of the project.  



    7    7



     8     8

Unaudited Financial Statement Highlights – Nov. 2016

EXECUTIVE SUMMARY
The purpose of this article is to provide information related to the unaudited financial performance of the Foundation for the 
month of November 2016. The Foundation generated a monthly surplus less than budgeted, the majority due to restricted 
program expenditures offset by excess surpluses in Enterprise Activities, Agriculture and Real Estate Development.

ENTERPRISES
Summary – For the month 
ended, the Enterprise operations 
generated a surplus greater than 
budgeted mainly due to Dining 
and Housing operations.   

Bronco Bookstore – Revenues are 
93% or $15,239 short of budget 
due to hardware and soft good 
sales. Cost of goods is 66% versus 
71%; payroll and expenditures 
are 73% versus 74% of budgeted 
revenues. We appreciate the 
university’s support and the 
president’s request that what 
we spend on campus stays on 
campus. 

Dining Services – Revenues 
exceed budget by 6% or $127,469. 
These revenues consist of 58% 
from retail and 42% from board 
operations; cost of goods sold 
is 31% versus 34% of budget, 
salaries and expenditures are 
55% versus 55%  budgeted.  Retail 
revenues exceed budget by 11% 
or $128,407; cost of goods is 34% 
versus 36% of budget, salaries are 
33% versus 34% of budget and 
expenditures are 24% versus 25% 
of budget generating a surplus 
of $122,000 versus $58,364 
budgeted. Board operation 
revenues are in line with budget; 
costs of goods are 26% versus 
32% of budget, salaries are 
21% versus 21% of budget and 

Monthly 
Budget

Monthly 
Actual

Monthly 
Variance

Y T D 
Budget

Y T D 
Actual

Enterprise Activities
Bookstore (102,082) (84,216) 17,866 17,103 (17,010)

Dining	Services 228,793 313,767 84,974 (53,509) 386,003 
Kellogg	West	Conf.	&	Hotel 4,185 39,570 35,385 25,213 174,236 
University	Village	Housing 365,979 437,430 71,451 (63,653) 113,284 
					Subtotal: 496,875 706,551 209,676 (74,846) 656,513 

General Activities
Foundation	Administration (30,941) (89,531) (58,590) (120,634) (225,882)
Real	Estate	Development (7,870) 102,619 110,489 (196,411) 699,797 
General	Investments 112,475 40,121 (72,354) 396,011 616,862 
Building	Rental 9,647 14,736 5,089 47,085 62,737 
					Subtotal: 83,311 67,945 (15,366) 126,051 1,153,514 

Designated Funds (119,583) (100,368) 19,215 (561,245) (358,062)

Other Activities
Research	Office 4,167 0 (4,167) 8,335 20,000 
Agriculture 119,098 316,599 197,501 199,123 176,011 
Continuing	Education 24,679 76,518 51,839 447,102 270,038 
Fdtn	Programs-Unrestricted 1 (21,025) (21,026) 5 (67,552)
					Subtotal: 147,945 372,092 224,147 654,565 398,497 

Net Surplus/(Deficit) 
Unrestricted:

608,548 1,046,220 437,672 144,525 1,850,462 

Fdtn	Programs-Restricted 175,830 (588,006) (763,836) 1,247,163 (1,994,455)
Endowment	Programs-
Restricted

476,771 425,833 (50,938) 2,039,700 2,891,282 

Assets	Transferred	to	
University

0 (17,954) (17,954) 0 (133,320)

Net Surplus/(Deficit)
Restricted 

652,601 (180,127) (832,728) 3,286,863 763,507 

Net Surplus/(Deficit) 
Grand Total:

1,261,149 866,093 (395,056) 3,431,388 2,613,969 
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expenditures are 32% versus 29% of budget generating a 
surplus of $193,208 versus $172,161 budgeted

Kellogg West Catering/Dining – Revenues exceed budget by 
35% or $68,760, cost of goods is 24% versus 28%, salaries 
are 38% versus 44% and expenditures are 21% versus 23% 
of revenues generating a surplus of $45,634 versus $9,531 
budgeted.

Kellogg West Conference Center & Hotel – Revenues exceed 
budget by 26% or $37,255, salaries are 33% versus 39% and 
expenditures are 44% versus 57% of revenues generating a 
surplus of $39,570 vs $4,185 budgeted.

University Village – Revenues exceed budget by 1% or 
$13,364 as occupancy is at 100% vs 97% during the academic 
year, salaries and expenditures are 58% versus 65% of budget 
generating a surplus greater than budgeted. 

GENERAL ACTIVITIES
General Activities reported a surplus less than budgeted 
mainly due to unrealized losses from the general investment 
portfolio offset by real estate development activities from the 
sale of faculty/staff homes. 

DESIGNATED EXPENSES
Designated Gifts generated a year to date deficit less than 
budgeted deficit due to savings in various programs.

OTHER ACTIVITIES
(presented	year-to-date	actual	versus	budget)

Sponsored Research has generated a year to date surplus of 
$20,000 versus a budgeted surplus of $8,335; year to date 
indirect revenues exceeding budget by 7.48% or $42,320 and 
direct grant expenditures are less than budget by 0.23% or 
$12,458 generating an effective rate of 11.01% versus the 
budgeted rate of 11.5%.

Agriculture-Aid-to-Instruction year to date revenues are 76% 
or $495,813 short of budget, costs of goods are 11% versus 
20% of budget and payroll and expenditures are 78% versus 
70% of budget generating a year to date surplus of $176,011 
versus a budgeted surplus of $199,123 due to Agronomy 
Farm, Arabian Horse Center, Fruit Industries, Vet Clinic, Swine 
Activities, West Wind Ranch, Wasmansdorff House and 
Agriscapes.

Continuing Education year to date 
revenues are 55% or $1,710,027 
short of budget mainly due to Global 
Ed Programs, CPELI Camps, Summer 
Camps, Aviation Hospitality and 
Academic Studies Programs; payroll 
and expenditures are 87% versus 88% 
of budget generating a year to date 
surplus of $270,038 versus $447,102 
budgeted.

Foundation Programs–Unrestricted includes the activities 
that are not third party donor imposed stipulations.  Year to 
date revenues are 28% or $173,697 short of budgeted due to 
prior fiscal year indirect cost recoveries allocation between 
unrestricted and restricted programs; expenditures (excluding 
Transfers to the University # 7344) are 55% or $106,382 
short of budget due to Bronco Student Welcome Week 
fees correction reversed in service and rental/land building 
expenditures, generating a year to date deficit versus a zero 
budgeted. 

Endowment/Investment – Endowment contributions are 6% 
of budget generating a deficit of $4,719 versus a budgeted 
surplus of $517,915 due to the Osher Endowment required 
distribution. 

Endowment investments are outperforming the budget as 
unrealized/realized investment earnings are $2.2million 
versus a budgeted earnings of $1.4 million resulting in a 
surplus of $2.9 million versus a budgeted surplus of $1.5 
million again due to the markets reaching new highs in the 
beginning of July, holding onto those gains through the end 
of the first quarter, hitting some headwinds in the month of 
October due to the political environment and soaring to new 
highs after the election as endowment investment surplus 
was $457,150 versus $373,188 for the month.

Foundation Programs–Restricted includes the activities 
that are third party donor imposed stipulations. Year to date 
revenues are 53% or $2.1 million short of budget due to 
prior fiscal year indirect cost recoveries allocation between 
unrestricted and restricted programs; budgeted endowment 
distribution, expenditures exceed budget by 37% or $1.2 
million resulting in a net deficit of $2.0 million versus 
budgeted surplus of $1.2 million.

If you have any questions or need additional information, 
please contact David Prenovost at dfprenovost@cpp.edu or 
call (909) 869-2948.


